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Something we missed? Please, please, please feel comfortable to reach out!
Trevor Gulock: trg015@bucknell.edu (Graduated though, so a text might be
better!)

+15183376477
Allie Lynch : abl013@bucknell.edu
Katherine Bortner: kbb007@bucknell.edu
Lila Albright: lea007@bucknell.edu

How to Access Site for Editing

First, click on the log in button in the top right corner when you get to
squarespace.com. This will lead you to the login page that will prompt you to sign in
with your email and password. Once you sign in with your email and password that
you created yourself, you will be redirected to the page with your projects on it, and
you can click the Embark Yoga site to get started on your editing.

Moving a page/menu navigation (Allie)

Editing a Page and Adding Content

This video below, made by Squarespace, is a great tutorial for how to add content to
your page, as well as editing and removing. Overall, to edit any text boxes or
photos/videos, all you need to do is double click on it, then click edit, then once you
are done editing you can click “save” to save it.

Layout Pages Tutorial | Squarespace 7.1 Tutorial
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Adding a Video to the “Meet Dawn” Page

1. Following the same steps as before with editing content, you will want to click
on the sample video we have already put on the page, and click the pencil
button to edit.

2. After clicking on the pencil, it will open a pop up for a youtube link. You can
just simply copy and paste your youtube video into the URL, and it will
appear on the site. You can also choose a custom thumbnail if you would like,
which is just adding a picture of your choosing.
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https://support.squarespace.com/hc/en-us/articles/206795137-Pages-and-content-bas
ics

Moving a page/menu navigation/Changing Offerings:
1) Click on the “Pages” tab in the top left corner

2) In the “Main Navigation” are links to all of the visible pages on the website;
If you want to rename any of the pages, hover over the page and click on the
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settings icon.

3) To move the page order, click and drag the selected page to your desired
position.

4) To change the “offerings,” first, hover over the option and click the little
arrow on the right hand side of it.

5) Once you are there, you can edit the offerings by hovering over each option &
if you scroll down, you will see an option to add a product as well. If you want
to rearrange, all you need to do is drag & drop them.
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6) When you add a product, a menu will appear, and you will choose “service.”

7) It will then take you to a pop up to “create service product” in which you will
put in the desired information.
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8) After finishing up plugging in the information, photos, etc. you click the black
button in the top right hand corner. If you click save, it will save it as a draft
ONLY. You have to click publish for it to be visible on  the website.

E-commerce:
1) To edit the ecommerce part of the website you can click on the “commerce”

icon in the menu.
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2) It will bring you to this page where it will give you the option of finishing
setting up your store. You will then click on “Add a way to get paid.”

3) It will then take you to this page where it gives you various options for
payments platforms that you can use in order to receive payments from your
customers including, Stripe, Paypal, & Square.
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4) Additionally, from this “Commerce” page you can also edit/add offerings by
clicking on “inventory.”

5) It will display the various offerings you currently have & if you hover over an
offering a pencil icon will appear on the right. Additionally, in the top right
there is an option to “add product.”
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*You can also learn more about setting up a squarespace eccomerce through this resource:*
- https://www.squarespace.com/blog/how-to-set-up-an-online-store

Setting up a Domain:
1) Navigate to “settings”  in the menu bar.

2) In setting, find the button “Domains” toward the bottom of the menu bar.
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3) Click the button “Get a Domain.”

4) Search for your desired domain, add it to the cart using the cart icon, & it will
take you to another page that will then allow you to purchase your new
domain.
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Editing the Email Preset
When clicking on the “Contact Dawn” button in the site header, it automatically
prompts the user to send an email to your embarkwithdawn@gmail.com account!

If you ever need to edit the email preset…
1. Go to the edit section of the site.
2. Hover over any of the buttons at the top, and click on “Edit Site Header.”

3. Click on “Elements,” as seen below in the menu.
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4. Under “Contact Dawn” in the menu click on the gear icon.

5. Here you can change your email address, the subject line or the preset email
to send!
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Some other presets we have in mind are…
1. I am having some issues with ____. And could use just a conversation to see if this
is right for me.

2. I am still quite not sure what Embark Yoga is, and would love just a more
in-depth explanation about how I can begin to achieve a better me.

3. The [1 Session//3 Session Package//5 Session Package//10 Session Package] is such
a steal. Could I begin a consultation about what offerings work best for me?

Everything Facebook
A video tutorial regarding everything social can be found in the “Everything
Facebook” video attached.

Social Page Widget: Changing the Layout, Upgrading from The Free Plan or
Reconnecting your Facebook!

1. Visit: https://elfsight.com
2. Click Log-in in the top right corner

15

https://elfsight.com


3. Sign in using established email & password
a. Email: embarkwithdawn@gmail.com
b. Password: rxC5N4Zn5HS8YZPP

4. Click Facebook Feed under my applications

5. It should take you to here, where you click on “Embark Yoga”
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a. From either of the aforementioned two pages, you can also upgrade
your plan if your site is receiving more than 200 views per month by
clicking on “Upgrade Plan” underneath “Facebook Feed.”

6. Click under “Facebook Connection,” “Connect to Facebook” & Add Your
Facebook Credentials

a. From here you can also play with the Layout if a change is desired! No
reinstallation is needed!

If you would like to do away with the Elfsight feature…
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1. Go to the Squarespace site and click edit in the top left corner

2. Scroll down to “Follow Our Journey,” and hit the red trash can

And if you want to re-add the Elfsight feature later on…
1. Visit: https://elfsight.com
2. Click Log-in in the top right corner
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3. Sign in using established email & password
b. Email: embarkwithdawn@gmail.com
c. Password: rxC5N4Zn5HS8YZPP

4. Click Facebook Feed under my applications
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5. It should take you to here, where next to “Embark Yoga” you click “Add to
Website”

6. It should take you to here, where next to “Embark Yoga” you click “Add to
Website” and copy the code provided

7. Then head back to your Squarespace site and hit edit in the top left corner so
you are in the setting to , then scroll down to the section where you would like
to re-add the widget.
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8. Click the blue plus icon and select “code” in the menu of presets and paste the
code from Elfsight and you are good to go!

If you need to edit your social link…
1. Head to the site and go into edit mode. Hover over the facebook icon, and hit

the pencil icon.
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2. Click the Facebook preset. And then it should take you to a link (the second
image below.) And then insert the link to your new social media!
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If you want to add a new social media to your site…
1. Simply click on “Add a Social Link” in the screenshots above and insert a

link!
2. And to delete hit edit, and the red minus sign next to these links.

**Keep in mind that the Instagram handle that we created does still exist!
Account Name: @embarkwithdawn
Password: wehviw-bytza3-rapneK

How to Add to the Calendar
We have set the calendar to fill with events from your blog posts. When posting to
the blog, dates should auto populate within this!

Maintaining the Newsletter
The newsletter will create a document entitled Dawn’s Newsletter in your Google
Drive that will again automatically fill with information provided. The document
should be entitled “Dawn’s Newsletter.” We placed only first and last name, and an
email in order to not deter anyone who wants to join from providing their
information.

However, if you would like to add more information…
1. In the editing format of the site, you must click on the actual newsletter

element. And then again on the pencil icon.

23



2. Then in the menu preset, hit edit form fields and add whatever you desire!

Next if the method of storage is an issue…
1. Move over to storage and simply choose a different storage location!

24



25


